NOVEMBER 3, 2020,
GENERAL ELECTION

CANDIDATE FILING
STEP BY STEP GUIDE

 Important Deadlines:

DATES TO
REMEMBER



Nomination filing period: July 13, 2020 through August 7, 2020



Extension period: August 8, 2020 through August 12, 2020
Please note:
- The extension period is for anyone other than the Incumbent.
- The office only extends if the Incumbent fails to file.
- There is no extension for vacant offices.

 Visit our website at kernvote.com
 Click on Campaign and Candidate, and then click on

STARTING THE
PROCESS

Potential Candidates
 Download and complete the Candidate Information Sheet
 Send an email to candidatefiling@kerncounty.com

requesting your candidate filing forms
 Attach your Candidate Information Sheet to the email

request

CANDIDATE
INFORMATION
SHEET

1.

Enter the name of the office you are filing for, including
District/Office/Trustee numbers.

2.

Enter whether the term of office is Full (4 years) or Short (2 years).

3.

If you currently hold office by appointment, mark yes. You may use
Appointed Incumbent as your ballot designation.

4.

If you currently hold office because you were elected, mark yes. You may
use Incumbent as your ballot designation.

5.

Enter your name as you would like it to appear on the ballot.

6.

Enter your proposed ballot designation. It can be up to three words and
must be justified on the ballot designation worksheet. See the worksheet
for guidelines to follow.

7.

Enter your residence address.

8.

Enter you mailing address if it is different than your residence address.

9.

Enter your business address, if applicable.

10. Enter any phone numbers you would like to have on file.
11. Enter your email address.

12. Enter your website, if applicable.
13. Select your gender for translation purposes.
14. Sign and date the form.

A ballot designation describes your current profession, vocation, occupation or
incumbency status. It appears on the ballot under your name. A ballot
designation is optional. If a ballot designation is desired, you must file a Ballot
Designation Worksheet.
You may select as your ballot designation:
a)

CHOOSING
YOUR BALLOT
DESIGNATION

Your current principal profession(s), vocation(s), or occupation(s)
(maximum total of three words)

b) The full title of the public office you currently occupy and to which you

were elected

c) “Incumbent” if you were elected (or, if you are a Superior Court Judge, you

are a candidate for the same office that you hold) to your current public
office and seek election to the same office

d) “Appointed Incumbent” if you were appointed to your current elective

public office and seek election to the same office

e) “Appointed [full title of public office]” if you currently serve by

appointment in an elective public office and are seeking election to the
same office or to some other office

Remember, it is your responsibility to justify your proposed ballot designation
and to provide all requested details. Refer to Elections Code 13107 for the
relevant provisions.

The entire form must be completed. Do not leave any spaces blank. If something does not
apply, write N/A on the field.

BALLOT
DESIGNATION
WORKSHEET

1.

Candidate Information: Enter your name, the office you are filing for, your home
address, and any phone numbers you would like to enter. If something does not apply,
write N/A.

2.

Attorney Information: This is optional. If you do not have an attorney, write N/A on
each field.

3.

Proposed Ballot Designation: Enter your proposed ballot designation. Make sure it
matches what you put on your candidate information sheet.You may enter two
alternate ballot designations, or write N/A on both fields.

4.

Justification for use of Proposed Ballot Designation: You must provide a justification as
to why you chose your ballot designation. Enter your current or most recent job title,
start and end dates, employer name and a person who can verify the information
provided.You must provide either a phone number or an email for the person who
can verify your information. Please note: If you have multiple ballot designations
separated by slashes, you must provide justification for each one.

5.

Questions 1-12: Answer each question in regards to your ballot designation and initial
next to each question. If you answer “Yes” to any of the questions, your ballot
designation is likely to be rejected.

6.

Sign and date the form.

7.

Page 3: If you provided alternate ballot designations, you must justify them on this
page. If you did not provide alternate ballot designations, initial on the top right
corner of the page.

DECLARATION
OF
CANDIDACY

The Declaration of Candidacy will be prepared by the Elections Division when
your request for candidate filing documents is received.You must review your
Declaration of Candidacy and ensure your information is correct. The next two
pages will go into detail on how to complete your Declaration of Candidacy.

Verify that your name, office you are running for, and
election name and title are correct.
Print your name legibly.

This is how your name will appear on the ballot.
This is your proposed ballot designation.
The Elections Division will publish one of the addresses
you provide in the Certified List of Candidates and on
their website. Choose which address you would like to
use for publishing purposes. If you don’t check a box,
your mailing address will be published.
Verify that your phone number(s), fax, email, and
website are correct.

Initial here if
you prefer no
ballot
designation.

Circle yes or no
for a candidate
statement.

Sign here if
everything on the
form is correct.

If you are currently an
incumbent to a public office,
enter it here.
Sign here if the above
statement is true and correct.
The Oath of Office
MUST be administered
by an election’s official
or a notary public.
DO NOT sign here unless
you are in the presence of an
election’s official or a notary
public.
This portion is to be
completed only by an
election’s official or a
notary public.

This portion is to be
completed only by an
election’s official.

PROVISION OF
THE CODE OF
FAIR CAMPAIGN
PRACTICES

This form is optional. Read over the code.
Sign the form if you wish to voluntarily conduct your campaign in accordance
with the principles and practices set forth in the code.

If you choose not to sign, you still need to return the form with your
documents.

The Qualification Statement sets forth the requirements needed to fill the
position you are filing for.

QUALIFICATION
STATEMENT



For Governing Board Members: Select whether you are filing for the Board
of Education or a School/College District (includes community colleges,
school districts, high school districts and unified school districts)



For Directors: Select the type of office you are filing for.

Read over the statement and sign and date if you meet the requirements.

Filing a Candidate’s Statement is optional. If you choose to file a statement, it must
be filed with the rest of your candidate filing forms.
You must type the Candidate’s Statement in upper and lower-case type and
exercise caution as neither grammar or spelling will be proofread or changed.
Refer to the Rules Governing Filing of Candidate’s Statement (included in
Candidate’s Statement form) for guidelines to follow.
All costs of printing, handling, etc., shall be paid by you upon filing the statement.
Completing the form:

CANDIDATE’S
STATEMENT



You may submit this form online which in turn saves you $78.00 off the cost.
You can also type it in a word document and send it as an attachment.



Enter the office you are filing for, election name and date, and your name on
the first page .Your occupation and age are optional.



The second page contains 7 statements. Read all statements and initial each
one.



Select whether you want to withdraw your statement by the close of
nominations if no one has filed against you and initial. If you select yes, mark
the appropriate box informing us what you would like us to do with your
check.



Sign and date the form.



Make your check payable to Auditor-Controller-County Clerk.

The first acknowledgement is regarding a candidate’s statement. By signing, you
acknowledge that you have been advised of the option to file a candidate’s
statement and what the cost would be. Please make your selection, sign and
date.

ACKNOWLEDGEMENTS
The second acknowledgement is regarding contributions and expenditure limits.
By signing, you acknowledge that you will need to report any contributions or
expenditures of $2,000 or more, or any contributions of $100 or more from a
single source.

Form 700
Every elected official and public employee who makes or influences
governmental decisions is required to submit a Statement of Economic Interest,
also known as the Form 700.You must file this form with your candidate filing
documents. Please contact the FPPC if you should have any questions on filling
out this form. You can also visit http://www.fppc.ca.gov/Form700.html for more
information and tutorials on how to complete the form.
Form 470

FPPC FORMS

This form is for use by officeholders and candidates who:
do not have a controlled committee;
do not anticipate receiving contributions totaling $2,000 or more during the
calendar year; and
 do not anticipate spending $2,000 or more during the calendar year.
You must file this form with your candidate filing documents if you do not have a
committee.



Form 501
This form needs to be filed before you solicit or receive any contributions or
before you make expenditures from personal funds on behalf of your candidacy.

You will receive three informational forms for your record:

INFORMATIONAL
FORMS



Requirements for Mass Mailing



Information for Candidates regarding Candidate’s Statements and Campaign
Reporting and Statement Filing



Fair Political Practices Commission Filing Schedule for Candidates and
Controlled Committees for Local Office Listed on the November 3, 2020
Ballot

REVIEWING
YOUR
FORMS
AND
COMPLETING
THE PROCESS

After you have completed your forms, scan them and email them to the
election’s official who issued the forms to you. They will then review the forms
for accuracy and inform you if anything needs to be corrected.
Once the forms are deemed complete and accurate, the election’s official will
schedule an appointment to administer your oath.
Your other option is to have a notary public administer the oath to you and mail
or drop off your completed packet to our office. If you choose this method, you
MUST ensure we receive your forms by 5pm on August 7th. We will not take
postmarked forms after the deadline.

QUESTIONS?

If you have additional questions or need help completing your forms, you may
call or email the election’s official assigned to complete your candidate filing
forms. Additionally, they can setup a video conference call to assist you with the
process.
We hope this guide assists you in completing your candidate filing forms in a
timely manner while ensuring complete accuracy.
Thank you and we wish you the best in this process.

